
Family Education Rights and Privacy Act (FERPA) 

An education record is defined as files, materials or documents that contain information directly related to a student. The School maintains education records. 

Education records are supervised by the Campus President and access is afforded to School officials for purposes of recording grades, attendance, and advising as 

well as determining financial aid eligibility. 

All students attending this post-secondary School shall have the right to inspect, review and challenge their academic records; including grades, attendance, 

advising and any additional information contained in their education record. Students may request a review of their records by writing the Campus President at the 

address in this Catalog. Requests for review will be granted within 45 days. The review will be allowed during regular School hours under appropriate supervision. 

Students may also obtain copies of their records for a nominal charge. 

Students may challenge the record for purposes of correcting or deleting any of the contents. The challenge must be made in writing with the reason for the 

requested change stated fully. Attendance, grades, and course evaluations can be challenged only on the grounds that they are improperly recorded. If, after the 

hearing, the School decides not to amend the record, the student has the right to place on file a statement setting forth his or her view of the contested information. 

Generally, the School must have on file written permission in order to release any information from the student's educational record, other than directory information 

as defined in the next paragraph. As a post-secondary educational institution, parental access to students' records will not be allowed without prior consent. The 

School may disclose educational records without consent to any of the following: 

• Parents of a student who is a dependent for tax purposes 

• School officials with legitimate educational interest 

• Other schools to which a student is transferring 

• Specified officials for the purposes of audit or evaluation 

• Appropriate parties in connection with financial aid to a student 

• Organizations conducting certain studies for or on behalf of the School’s accrediting organizations 

• To comply with a judicial order or lawfully issued subpoena 

• Appropriate officials in the case of health and safety emergencies 

• State and local authorities within the juvenile justice system, pursuant to state-specific law 

Directory information includes the student's name, address, email address, telephone number, birth date, program undertaken, degrees conferred and dates of 

conferral, honors and awards, and dates of attendance. This directory information may be disclosed without the consent of the student unless the student 

specifically requests that the information not be released. The School requires students to present such a request in writing. Written consent is required before 

education records may be disclosed to third parties with the exception of the accrediting commissions and government agencies so authorized by law. 

To make a request to suppress directory information, please complete the Request to Suppress Directory Information form and submit it to the Registrar’s Office. 

Directory information will be suppressed until the student signs a revocation of the request. 
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